SAIGE CLEMENT

Manhattan, KS saigemadisonclement@gmail.com 808-283-6871 linkedin.com/in/saigeclement
EDUCATION
Bachelor of Science in Business Administration Expected: May 2028
Kansas State University | Manhattan, KS

* GPA:3.9

» Majors: Professional Strategic Selling, Marketing
» Minor: Entrepreneurship
» (Certificates: International Business, Marketing Technology

EXPERIENCE

Administrative Assistant Jun 2024 - Present
Contract Work / Freelance | Remote

+ Conceptualize and develop business cards, flyers, brochures, social media content, and marketing materials tailored to

client branding needs

+ Coordinate travel logistics by securing accommodations, transportation, and itineraries for 4 clients

* Prioritize tasks and adhere to strict deadlines through strategic time management and organization

* Oversee project revisions via collaboration with clients to refine design work, documents, and creative concepts

* Conduct in-depth research and compile professional reports, presentations, and industry-specific documents

Graphic Designer Jul 2022 - Present
Contract Work / Freelance | Remote
» Craft visually compelling logos, templates, thumbnails, and social media graphics using Canva
» Enhance headshots and professional photography through meticulous editing and retouching in Adobe Photoshop
» Collaborate closely with clients to align graphic content with branding strategies and target audiences
» Transform abstract ideas into polished visual concepts via collaboration with clients to refine the brand, aesthetics, and
message

Sitter Oct 2017 - Aug 2023
House, Pet, and Babysitting | Alma, CO | Kihei, HI
* Founded and managed a personal business offering house-sitting, pet care, and childcare services across multiple
locations
* Supervised children of all age groups, ensured a safe environment, engaged in educational activities, and administered
first aid when necessary (Certified in CPR)
+ Maintained homes and cared for pets, fulfilled custom client requests, oversaw cleanliness, tended to plants, and
accommodated dietary and medical needs of animals

LEADERSHIP AND INVOLVEMENT
Sales Ambassador Aug 2025 - Present
Sales Ambassadors | National Strategic Selling Institute

Vice President (2025-2026) Sep 2024 - Present
Multicultural Business Student Association | College of Business

Associate Scholar Aug 2024 - Present
Rise Up Scholars Program | College of Business

Scholar Aug 2024 - Present
Project IMPACT | Kansas State University

Honors Scholar Aug 2024 - Present
Honors Society | Kansas State University

Local Buddy Aug 2024 - Present
International Buddies | Kansas State University

Scholar Aug 2024 - Aug 2024
Kompass | Kansas State University



